Information Brochure: Po|icies, Guidelines and Reqvuir‘emen'bs

SChOOI HOUF‘S:
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Paulshof” Educare Centre oPePates from Mondaa to Frid03 from 7.00am
to |7.30Pm.

The school calendar follows that of the Gduteng Depqrtment of
Educqtion, in that we of fer four school terms.

The school remains open dur‘ing ho|idqﬂs and chqr‘ges a nominal f'ee should
you wish your child to attend the Ho|idc13 Care Pr‘ogr‘amme. The school
on|3 closes dur‘ing the December / J anuary ho|idc|3 and for one week in
June /' J u|3.

Paulshof’ Educare Centre reserves the r‘ight to close ear|3 on occasion
for staf f deve|opment, team buiHing or social events. Parents will be
timeous|3 inf'ormed of such closures and we thank you in chticipation for
your suPPort in this regcrcl since it u|timqte|3 improves the service we
of fer you and your child.

Parents and ccr‘egiver‘s are r‘eq,uestecl to P|ecse collect PuPi|s Pr‘omPUH
from school. A Penc|t3 for late collections will cutomqticqug be added to
your montHg school f'ee invoice. Anﬂone who collects a child late will be

charged RIO0.

For your convenience, three olpt,ions are available with regards to the

duration of' your child's school daﬂ:

Option kMorning Programme: 7.00am to 13.00pm
Option 2: Extended Day: 7.00am o 14.30pm
Option 3: Full Day Care: 7.00am to 17.30pm
Age Groups:

Paulshof' Educare Centre caters for the needs of all children from birth up to
and inc|udin9 Grade 0.




Attendance Po|i03:

Re3u|cr~ attendance at school is essential in order for a Pupi| to reach and
achieve to his/her full Potenticﬂ. A formal attendance register‘ is taken each
morning for dll Pupi|s enrolled at. the school. Should Pupi|s be qbsent,, quents are
asked to P|eqse inform the school bH 8.00am.

Health Po|icg:

Control of communicable illness among the chidren is of Phime concern to your

child and the overdll we||bein9 of the PuPi| bodﬂ.

A child may not attend school if he/she has:
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Uncontrolled diarrhoea (more than 3 stools in a few hours) or vomitinS

more than once in a 24 hour Period.
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Mouth sores, with droohng, unless a headlth Prof‘ essional det.ermines that

the child's illness is not. communicable.
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A skin rash with fever unless a health Pr‘of\essioncﬂ has aPPr‘oved that the

child may be at school.

Pink eye (ConJunctivitis) with a dischcrge until 24 hours af ter the
treatment is started.

Scabies or head lice until 24 hours af ter treatment is started.
Anﬂ contasious diseases until a health Pro‘F essional Sives written
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Per‘mission to return (e.g. TB, rumMps, imPetigo, hepctitis A, chicken pox,
measles, German measles (rubella), shin9|es or streptococccﬂ (str*ep) throat,
inf ections)
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A fever over 38 degrees with other behavioural signs of illness such as
cr*ldins, |ethcr~33, drowsiness, wheezing, coughing.
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A br‘eathing rate over 50 per minute (apphes to a small child).

If medication needs to be administered to your chi|d, P|eqse ensure that it is
handed to the class teacher and that you have sisned the r*eol'uir*ed medical
indemnitld form.




Hﬂgiene, Inuiuries and First. Aid Poiic&:

A formal "InJuries Record" will be i(ePt at school in which dll inJuries will be
recorded togeti\er‘ with a detailed account of what hqppened. Minor inJ'ur‘ies
will be recorded in the Chitchat Books. In the un|i|<e|3 event of a more serious
inJurH, Pcrents will be contacted immeciicteiﬂ to inform them thereof. Since
staf'f" members are CPR and First. Aid trained, your child will be well taken care
of until Pr‘o'F essional medical care arrives.

The school has a we||-ec1,uiPPed First. Aid kit which is r~e3u|cr~|3 checked and suppiies
r*ep|enisi\ed. Gloves are used when wori(ing with inJuries. Medicines are stored in a
locked cuPboqr‘d, out, of the reach of children. A medication r‘egister‘ is kept for
all medicines, inciuciing i\omeopcti'iic medicines, administered.

Aftercare children are Pecluired to bring their own blanket each MOhddH for
nap time. This will be sent. home on Fr‘idOHS for washing. All mattresses are
disinf'ected on a weekig basis. All linen in cots is washed at least. twice a week.
Babies do not share cots or linen. The school will Provide all reciluir‘ed linen and
blankets for babies. We will ensure that hands are washed re3u|qr~|3 and sprcHeci
with hand sanitizer. All toas and eclluiPment are r‘eguiar‘ig washed and

disinf ected.

All Pupiis are r*ec],uired to wear hats and sunscreen when Picﬁing outdoors. The
hats may be lef't at school and will be sent home on Fr‘idcﬂs for wasiwing. Please
label your child's beiongings with his/her hame to Pr‘event Pr‘ecious tecci'\ing time
being wasted secrci\ing for lost Propertﬁ.

Lit tle Baker's Dog:

The obJective behind Little Baker's DGH is to Provide Pupiis with a very simpie
introduction to the concept of money and buﬂing and se||in3. Each week, on a
FridQH, a Pupii will be asked to be the baker. Ti\eﬂ will be r‘eqvuir\ed to Provicie a
tastg, nutritious treat for each of the Pupiis in their class. Pupiis are
encourdgeci to assist their Par‘ents in Prepqring their treats. Exqmp|es of such
treats are fruit kebabs, sandwiches, mini viennas and cheese skewers, popcorn,
homemade cuPcakes ete. The little baker then Sets to wear the baker's hat
and "sell" his goods to his friends - an occasion the children enJoH immenseiﬂ. The
other members of the class are Pe%uested to bring RIO to schooi, Poﬂabie to




the class tedcher‘, to Purchdse their treat. All money collected for Little
Baker's Dc13 is allocated to f undrqising. I am sure that Pc:r*ents will agree that
this is a far simp|er means of f undrcising as oPPosed to the time-consuming
task of orgcnizing |ar~9e f undraising activities.

Bir‘thdat_.js:

Birthdaﬂs are a sPecic| occasion for both young and old dlike. For this reason, we
do ever‘ﬂthing Possib|e to make your child's bir‘thdqﬂ a memorable one. The
bir“bhdca 503 or 9ir‘|'s name will be disP|03ed on a Bir‘thdcﬂ Board and will wear a
birthdcﬂ hat during their celebrations. Parents are req'uest,ed to Provide a
simP|e cake to be en\jogecl c|ur~in9 the birthdaﬁ ring. Other snacks such as
popcorn, cr‘isPs and non-carbonated drinks may be included if’ you so wish. Should
ou wish to Pr‘ovicle qu‘tﬂ Pccks, these wil on|3 be handed out at the end of
the school dqﬁ. Parents are most welcome and are cor*dic”H invited to attend
the bir‘thdca r‘ing. Parents are r‘ecluested to P|ecse make the necessary
cr‘r‘qngements r‘egqr‘cling time, number of PuPi|s etc. with the class teacher.

Robotics and Decoding:

We dll stand in awe of the remarkable deve|oPments tcking P|oce in education
and the world in genercd, therefore ear~|3 exposure of our children to it will be
of 3r~eqt benefit to tl'\em, Pcrticu|ar~|3 when tl'\eH enter the Primcra schools.

Introduction to the Libr‘cr‘ﬂz

There is no Sreater Si'F t an adult can give a child, than to introduce them, no
matter how young tl'\eH are, to the wonderful world of books! For this reason,
wee|<|3 visits to our |ibr~ar‘3 are Pcrt of our academic programme. Pupi|s will each
receive a |ibr*cr*3 bas. TheH will visit the |ibr~ar‘3 on a Fr*idqﬂ and choose a |ibr*c1r~3
book. Parents are encourqged to read this book to their children over the
weekend and return it to school in the book bqg on Tuesdags. Class teachers wil
I(eeP a record of books |eqvin3 the school Premises and Pcrents will be r*eqvuir*ed
to pay for or PeP|ace the book in the event of it Setting lost. or dqmaged.
Pupi|s are expected to be au fait with the use of a |i|:>r~cr~3 53 the time thes
reach the Pr‘imqrﬁ sc|noo|s, therefore this exercise will stand them in Sood




stead for the future. It dlso teaches the child r*esPonsibi|it,3 to care for the
book and to return it timeous|3. PuPi|s should be encourqged to associate

Tuesdqﬁs with "|ibr‘cr~3 book daH".

Dai|3 Reqvuir‘ements for the Schodl Dqﬂz

For the Tinﬂ Tots (Bambinos):
Birth to two 3ear~s)
NaPPies

Wet Wipes

Bum Cr‘eam
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Readﬂ mixed formula in bottles

o

A bottle or cup for water

|

Two chcnges of clothes
Ceredl, milk and lunch should the child be too young to eat from the
school's menu
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You are most welcome to send an item of comfort such as a dummﬂ, a
favourite blanket or tog to school for soothing or setthng purposes.
The tinH tots will be fed their breakfast at. school should you recluir‘e
this.

sl Pottﬂ-tr‘qining is included in the dci|3 routine.
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For the quqer Tots:

(Grqde OOOO to Grade 0)
A chqnge of c|o‘t,|1|n9

)

> Parents are encour‘qgecl to dress their children in older c|ot,hin3 so that
theH may enJoH all aspects of Plcﬂ time during the school dqﬁ. The
benefiits of a child P|03in9 in sand and with water cannot be over-
emphasized. Other occasions will be af forded to the Pupi|s when theﬁ are
able to dress up smqr“b|3 for the school dag.
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Included in the school fees is a mid-mor‘nins snack, a cooked lunch and an
afternoon snack. Should Parents wish to suPP|ement this, the3 are most
welcome to send a lunch box contqining nutritious snacks, for examp|e,
cheese, Boghurt, viennas, savoury biscuits, fruit Juice, etc. Sweets, cake
and carbonated drinks are not Permitted.
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These PuPi|s are expected to have eaten breakfast 53 the time the3
arrive at. school.




Stqtionergz
Stdtioner*3 is included in school fees. Your child will be issued with all the
stqtionePH he/she r~eqvuir~es.

Entertainment, Levq:

The entertainment |ev3 is included in school fees. In the event of an excursion,

the signed indemnitH form on the child's Apphcction Form will be bihding for the
duration of the child's enrollment at Paulshof Educare Centre.

Tr‘onspor‘tt

Paulshof Educare Centre of fers a limited transport service within the
Paulshof” area from school at |.00Pm on a regu|ar‘ or ad hoc basis. Tr*ansport
fees are PqﬁaHe to the teacher Pr‘oviding the service. Please contact the

of fice should You wish to make use of this service.

Show and Telk:
The on|3 occasion on which a PuPi| is Per‘mittecl to br‘ing a tog to schoo|, is for

Show and Tell. Class teachers will inf'orm quents as to which daH of the week
theﬂ intend doing this activitﬂ. Please do not allow your child to bring t,oHs to

school on any other dqg as this leads to Fighting cmongst the children and lost
and broken togs. The school will not. cccept r‘esPonsibihtH in this r‘egar‘d.

Menu:

Mondqg: Tuna and Pasta Bake
Je”H and custard

Tuesdag: Spqghetti Bo|09noise served with seasona
vegetqus

Wednesdcg: Vienna and vegetaHe risotto
Je”H and Custard

Thur‘sclqu Chicken and vegetaHe casserole served with rice

Friday: Macaroni Cheese
Ice cream / Little Baker Dc13 treats




There may well be occasions when Pupi|s will enJ03 something dif ferent for

lunch. This will usua||3 occur on a Fridqﬂ. For excmP|e, should the theme bein
studied, be "Proud|3 South African” we might well let PuPi|s have vetkoek filled

with savoury mince or a boerewors roll for |unc|'1, so that theﬂ may experience

traditional South African food. When Pupi|s Participate in cooking and boking

activities, we will allow them to make their own Pizzas which we will then bdl(e,

and theﬂ can enJ03 them for lunch.

Mea|s:

School
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A" ShCICI(S Ghd mec1|s are inc|uded in the SChOOl Fees.

The schoodl Pr‘ovides a mid-mor‘ning snack consisting of sandwiches.

We encourage the dr‘inl(ing of water.

A cooked lunch and dessert is Provided for dll PuPi|s.

An af ternoon snack consisting of sandwiches and biscuits will be Provided
for PuPi|s who attend Aftercare.

It is the responsibihtﬂ of quents to inform the school of any a"ergies or
food sensitivities the chid might have.

Parents are r‘ec],uir‘ed to Pr‘ovide the food for any sPecic| dietdr‘ﬂ
r‘ecluir‘ements.

Pupi|s will be r*ecluir*ec] to sit at a table to eat where table manners and
social graces will be reinforced.

Whilst. Paulshof Educare Centre is a non-denominational schoo|, we do Sive
thanks for the food we are about to receive.

PuPi|s are r~ec|,uir~ed to make a conscious ef fort and will be encourcgecl loH
teachers to eat at least a fair Portion of their lunch before theH
receive dessert.

Internal Extra-Murdl Activities:

The £ o||owin9 activities are included in the montHH school fee Paﬂment:
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Introduction to Robotics and Decoding
LibrqPH

KideoccHng (an extra-mural qctivitﬂ) Presentecl 53 Coqching Concepts

Cooking and Bcking
Show and Tell

Music and Movement.




External Extra-Mural Activities:
All communication and Pdament for extra-murdl activities is dir‘ect|3 between

arents and the extra-murdl Phoviderx The f o||owin3 Extra-Mural Activities are
of fered at Paulshof’ Educare Centre during school hours, however the3 are
Presented at times which do not interfere with the academic programme:
Music Box
Dance Mouse
Little Kickers
Swimmin

KideoccHnS (included in school fees)
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These extra-murals are subJect to change on an annual basis

Academic dnd Deve|opmentc1| Assessment O'F PUDilS:

% Term One: I Parent - Teacher Meetl,in
2 Term Two: Detailed Formal Reports
% Term Three: Parent. - Teacher Meeting
Z Term Four: Formal Reports

Channels of Communication:

% The education of a child is the J'oint r‘esPonsibihtﬂ of Pcr‘ents and the
educational institution. Since the aim of both teachers and Parents is
unc],uestionaHH to leCIHS do what is in the child's best interests,
communication is of the utmost importance.
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One of the most effective means of communication between qu'ents
and teachers is a q,uick word in the mor*nings when you drop your child at
school. This Provides the teacher with an oPPor‘tunit3 to give the quent
a cluick update on their child's progress, to express a concern about their
child, to Perl'\aps comment on a qu*ticu|qr*|3 Sood Piece of creative work
or, on a |i8|'\t,er~ note, to bring a smile to their face with an amusing
comment. their chid might have made. From the Pdrentls Perspective,
this would be the oPPor‘tunitH to inform the teacher that the child
enJoHed a Particu|ar‘ cctivit,3 the Previous clcﬂ, make c:r*r*c:ngements for
the child's birthdaﬂ ring or let the teacher know that the chid is a bit
of f colour.
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Whilst. the school maintains an open-door Po|ic3 with r‘egcr‘ds to
communication, should a situation arise which r~ec1uir~es an extended
discussion, Pcrents are r‘eqvuired to make an aPPointment to see the class
teacher.

g )

Should a child exper‘ience any |ecr~nin8 dif £ icu|ties, it will be the Pr‘incipcﬂ
and teacher's responsibihtﬂ to inform Pdr‘ents of their concerns and
make the necessary recommendations regcrding auxi|iar~3 services to
suPPor*t the PuPiI' The enrollment of PuPi|s in and the cost of learner
suPPor‘t programmes remains the r‘esPonsibihtH of the Par‘ents.

Ever*g PuPi| will be issued with a notebook which will be cdlled a "Chit.chat
Book". This book will be an importdnt means of communication between
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Parents and teachers. It will contain reminders about orthcomihg
events, notes from the class teacher‘, details of minor inJuries, for
excmP|e, a gr‘czed |<nee, etc. Parents are more than welcome to write a
note to the teacher in this book with any clueries or concerns theﬂ
might have Per‘tqining to their chid or the dci|3 routine. Parents are
r‘ecluested to P|eqse siSn the book to ccknow|ed3e r‘eceiPt of the
communication from the school.
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Parents will r~e3u|ar~|3 receive newsletters from the school keePing them

uPclcted about, PuPi| activities, staf f news, hews of uPcominS evenls, etec.
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A ce||Phone message or e-mail will be used to convey reminders or
emergency messages to quents should the need arise. Please ensure that.
the school has your correct contact details at dll times.

e )

thtSAPP groups have been created to facilitate communication
between the Pr‘incquL staff and qu‘ents.
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Please Pespect the PrivccH of staff members af ter school hours.
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Please refrain from r‘eq,uesting mobile Phone numbers from staff
members.
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All emergencies af'ter hours should be directed to the Principc| / owner
who will then r~e|c13 such messages to the class teacher.

Saf etg and Secur‘itﬂ:
For your peace of mind, the f o||owin8 Pr*ecqutionarﬂ measures have been taken

to ensure the saf ets of’ You and your child:

# o

vl The SCl‘]OOl I‘\dS an q|crm Ghd is ||n|<ed to crmed PesPonse.

2 The SChOOl PI"OPGP"DH is surrounded 53 WG"S cnd l'IGS an e|ectr~ic Fence.
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Each teacher wil carry a Panic button in the un|i|<e|3 event of an
emergency.
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No child is ever lef't unattended or unsupervised.

o4 |

In the event of your child Soing home with someone other than the

erson who usua||3 collects him/ her, inc|udin8 8randParents, f riends, aunts,
etc., the school must. be informed otherwise your child will not. be
released.
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Children who are transported 133 teachers will be buckled up with saf et3

belts and/or ProPer|3 secured in their car seats.
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Secure on-site Parking.
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Automated front gate which is remote controlled.

|

No child is Permitted in the Parking area besides when being droPPed or
collected.
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Savika Protection securitg of ficers will be Present at. the school Sate

from 7.00 - 8.00am each weekdaﬂ morning when Parents droP their

children at. school and at lunch time from |2.A5Pm to |.|5Pm when children
are fetched from school af ter the Morning Programme. The3 will also on
occasion be Present from 5.00Pm to 5.30Pm for collection of Aftercare

PuPi|s.

School Unif orm:
s} PuPi|s are exPected to wear a hat on a dai|3 basis durinS outdoor P|03.
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PuPi|s are recluired to wear the school T-shirt on sPecia| occasions when
rePresentinS the scnoo|, for examP|e, on excursions, f undraising activities,
when visiting other scnoo|s, on dat.Js when entertainment/shows are
Presented bH outside orsanizations. Reminders in this regard will be sent
to Parents.
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It is comPu|sor3 for PuPi|s to wear their school T-shirt on the daH on
which tneH have their Kideoaching |esson, that is, Mondaﬂs.

DisciP|ine and Conduct.:

Parents rate PuPi| saf’ etH and disciP|ine very HSHH' We know that Parents are
interested in knowing some of our "ground rules” and that theH will suPPort us
in every way Possib|e. DisciP|ine at Paulshof’ Educare Centre is firm, Het fair and
|<ind, and is viewed as Part of the educationdl process. DisciP|ine is aPProached as
an oPPortunit3 for Prob|em-so|vin9 in that a PuPi| is taugnt WHH the sPeciF ic




behaviour is inqppropriqte, the naturdl or |ogicc| conseq uences of such behaviour
and is encourqged to make more QPPPoPriqte decisions in the future. Since our
obJective is to prepare the PuPi|s for Primar\H school, theg will be tqught what
is considered to be desirable and acceptaHe behaviour in the classroom and on
the P|c138r~ound, and in so doing, teach them self-control and a sense of
responsibihtg to themselves and to others.

Code of Conduct. for Paulshof’ Educare Centre
I need to a|wc13$ obeH these rules to en JOH a haPPH saf'e qu at school:

E T wil |‘\e|P to I(eep my classroom and the P|c139r~ound clean and beautif ul 53
thr‘owmg itter in the dustbin.

I will not throw stones or other obJectS around that may hurt my
friends.

I will Pespect, listen to and obeﬂ the teachers.
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T will P|°3 with on|3 one tog at a time and Pccl( it away when I am
finished

B I will use my "inside voice" in the classroom and not He", shout or run
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around while I am inside.
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T will resPect my friends on the P|033r~ound and obeg the rule of shor‘ing
and taking turns.
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I will work ciluiet|3 in the classroom so that my friends can concentrate
on their work.
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Good manners are very imPortqnt so I will c|wc33 remember to say
"P|ease" and "thank Hou".
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Fighting, hitting, biting, kicking, Punching, scr‘atching, r‘ough P|c13, spitting

and bad |an9uase is not, allowed at. my school.
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I will line up and wait, oLuiet|3 in the line when my class leaves the
classroom.
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Bu||3in3 is not. allowed.

o

T wil keeP my hands, feet, bodH and obJects to m83e|'F .

Reslponsibihts Achievement, Honestg Co—olper‘qtion Saf etﬂ Reslpect Kindness

"Take care O'F YOUPSG"F. Tal(e care O'F Other‘s. Tal(e care O'F YOUI" SCl‘\OOl."




